BEAUFRONT FIRST SCHOOL, HEXHAM

APPLICATION FOR LEAVE OF ABSENCE OF CHILD FROM SCHOOL 
A parent/carer requesting leave of absence during term time should make the application in writing at least two weeks in advance.  Please ensure all sections of the form are completed before returning it to Mr Hanford, Headteacher.  Forms can also be returned by email to admin@beaufront.northumberland.sch.uk.  


Education (Pupil Registration) (England) Regulations 2006

Education (Pupil Registration) (England) (Amendment) Regulations 2013

The 2013 amendments to the 2006 regulations explain clearly that headteachers may not grant any leave of absence during term time unless there are exceptional circumstances.  Headteachers should also determine the number of school days a child can be away from school if leave is granted.


	Name of pupil/student:
	
	Date of birth:
	

	Class:
	
	Contact Number(s):
	

	Pupil/student’s home address:
	


I request permission for my child to be granted leave of absence from school between
	First Day of Absence:
	
	Date of return to school:
	
	Total number of school days missed:
	


	If you are also submitting a request for absence for a child at another school in the Hexham Partnership of Schools please provide the name of the school(s), child(ren)’s name(s) and year group(s.
	School
	Child(ren)’s Name & Year Group(s)

	
	
	

	
	
	


· Please fully explain the exceptional circumstances relating to the leave of absence you would like the Head Teacher to consider. 
· Please refer to the information overleaf regarding leave of absence during term time.

· Each request for any term-time leave will be considered on an individual basis. You may be asked to meet with the Head Teacher to discuss your request further.


Declaration
I have read and understood the information in the Hexham Partnership of Schools’ Policy regarding leave of absence during term time, unauthorised absence, and Penalty Notices.  I am aware of the possible consequences should I take my child on leave of absence without the prior authorisation of the headteacher.
Parent/Carer Name (please print): ………………………….….………….……………………………

Signature:………………………….….………….…………………………… Date: …………………….
Dear Parent/Carer

REQUEST FOR STUDENT/PUPIL LEAVE OF ABSENCE DURING TERM TIME 
There will be occasions when a child has to miss school, for example, if she or he is unwell and parents/carers are expected to exercise their judgement on whether their child is fit to attend school if there are signs and symptoms of illness.  Any other absences should be kept to an absolute minimum.  In particular, parents/carers do not have the right to take their children out of school during term time in order to go on holiday.  
Education Act 1996 – School Attendance: From 1 September 2013 regulations state that Head teachers may not grant any leave of absence during term time unless an application has been made in advance to the school and can only be authorised if there are exceptional circumstances relating to that application.

An application for Leave of Absence during term time will not be considered where a request for absence has not been made at least 2 weeks / 10 school days in advance of the intended absence using the Leave of Absence Form.
Where there are deemed to be exceptional circumstances, the pupil/student’s attainment and ability to catch up on missed schooling will be the primary consideration.  The secondary consideration will be the pupil/student’s current attendance.  The headteacher will examine the child’s attendance record and should he or she have any concerns, for example should the child’s average attendance be below 96%, it is highly unlikely that any authorised absence will be given.  
We would remind parents/carers that in all cases where pupils/students cannot attend school it remains the responsibility of the school to authorise absence, not parents/carers.  
  
Penalty Notices:

You should be aware that failure to secure your child’s regular attendance at school can amount to offence contrary to s444 (1) of the Education Act 1996. In accordance with current guidance, this period of absence 
is capable of triggering a referral to the Local Authority Education Welfare Team for a Penalty Notice. Should a referral be made and the Local Authority decide to issue a Penalty Notice, then: you will be 
required to pay:

· For a first offence, the Penalty Notice will be £80 per parent per child if paid within 21 days rising to £160 if paid after the 21 days – it must be paid within 28 days. 

· For a second offence, the amount is £160 per parent per child to be paid within 28 days.  

Please note that a third penalty notice cannot be issued to the same parent for the same child within three years of the date of issue of the first. Prosecution / other interventions will be considered (you should also be aware that a Penalty Notice can be issued individually to each parent in respect of a child) failure to pay may result in prosecution before your local Magistrates Court.

Neil Hanford
Headteacher 
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